
FOR AGENCY USE __ _ _  
pplication Date 

pplication Number 

- __ ~. 

~_ 
~ I_ I 

'. Record Series Description This file contains the following documents (include form numbers and ritles, if any): 
Attach samples of the file. 

Documents relating to: Training records of basic courses conducted by POST certified academies. 

.~ ~~ ~ 

1. Agency A d d r e s s b e  , t'-tn\\c *A'e+ - FOR RECORDS MANAGEMENT USE 

Ga. Peace Officer Standards & Training 

4301 Memorial Drive, Suite I E t e  Received Date Completed 

Number 

8- 9 -357 Council - Training Standards Division 
Decatur, GA 30032 2UL 3 0 1984' OCT 2 9 1984 

~~ ~~_ ~~ ___ .~ .- _ _  ~ ~ ~_ ly--~.T.._s 

Included are: Class schedules, class rosterlgrades, copies of written examinations and 
listing of instructors by topic. 

Fileisarranged: Alphabetically by academy name with courses in chronological order for 
the fiscal year. 1 , )  

1. Monthly Reference Rate How often are records referred to which are: 

One to six months old often ; Seven to twelve months old often ; Thirteen to twenty-four months old seldom--; 

twentkfive months and older -~ seldom.) __ - ~ ___I_ -_I_ 

),Annual Rate of Accumulation of Records < 
I 

Letter-size drawers -__ 1.5 - -, . Legal-size drawers ; Shelves ; Other (specify) -- 
1 - .. , .  _ 

3-50-71; Rev. 76 (Over) - 



I .  

b. o s e r i  ta' dnfidential information requiring security handling? If yes, cite law or regulation.. 
1 L 

- X 1 1  ~- 8.t.t.f "38-13 ~~~ ~- ~ : - ~- _ _  ~. 
i ,  

~~ ~ 

- .  
~ __ ~~~ 

- X , ~ ~ .... - 

...~____ historical - _ or IonqJerm research  value?-^ __ . 
e. When one or two documents in the file make it necessary to  keep ttk entire f i le for a long period, could these 

Awuments be scheduledmarately?~ ~ ~~ ~2 ~~ 

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 
ye-tfach CODY, .~ - .  

If v e t  attachcopy, ~~~~~~ ~ ~ ~~~~ ~ - 

u n i t  and i n  Peace Off= 
~~ ~ ~~ - 

~~ ~~ C e r t i f i c a t i o n  ~_I_ Case 
~- F i l e s  - ~~ ~- 

11. Retention Requirements .& The following requires the series to  be kept: 
I 

a. State Law P ~ ~-years. d. Audit period . - ~ ____ ~ years. 
b. Statute of limitation I - . ~ ~ . years. e. Administrative need L y e a r s .  
c. Federal law years. f. Federal repntion instructions _ _ ~ - ~  -.._I years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

hislhe-r training attendance or performance and/or to identify hislher instructors. 
Corresponding Peace O f f i c e r  C e r t i f i c a t i o n  Case Fi. les~ a r e  c u r r e n t l y  be ing  main ta ined ,60 ~. 

-Years_,~--- . -  ~ . -  ~ __~_. i ______~ 

Lifetime of peace officer, who is subject to respond to litigation regarding ,.. 

12. Approved Disposition Instructions This agency recommends that the file'series,beutoff a t  the end nf each: 
0 Calendar Year;'a Fiscal Year; li Other I . - ___ , ~ ~~~  then, 

. .  

~ 
~ ~~ . ~. .. ~~ . . ~ ~  . .  - .~ ~. ~. - 

.~ 
a Hold in the current files area- ~ --month(s) 
0 Transfer to local holding area; hold- - . lyear(s); then 
63 Transfer to State Records Center; hold 
M Destroy. 
0 Transfer to  State Archives for permanent retention. 
0 Other (Specify) 

I~~~ ~ - 2  
yeark); then 

.year (s) ; then 58 

These instructions apply to a l l  prior and future accumulations of the series. 

Date , - R d d b y d , M a n a g e m e n t O F f l c e r r e )  ~- -. -_ ~ __ Date 

8'1-87 State Records Committee (Signature) 
Recommendations in para- 
jraph 12 are approved. 
'If disapproved, attach letter 
,f explanation.) 


